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BIDDING DOCUMENTS
FOR
Competitive Bidding



Procurement of Stationery, Photocopiers and Office Equipment’s

	
	Bid Reference No:
	MCUT/ 2025-26/07

	
Tender Title:
	Procurement of Stationery, Photocopiers and Office Equipment’s 

	Procurement Procedure & Method
	Single Stage Two Envelope

	Last Date & Time of Receipt of Bids
	11-05-2026 11:00 AM

	Bid Opening Date & Time:
	11-05-2026 11:30 AM





Director Purchase and Store 
Mir Chakar Khan Rind University of Technology
Dera Ghazi Khan.

12 KM, Sakhi Sarwar Road, D.G.Khan,
Punjab Pakistan Ph:0332 6208010
Email:  deputy.treasurer@mcut.edu.pk


[bookmark: _bookmark0]Section-I: INVITATION TO BIDS
MIR CHAKAR KHAN RIND UNIVERSITY OF TECHNOLOGY 
DERA GHAZI KHAN. 

TENDER NOTICE
The Bidder shall submit technical and financial bids through EPADS on Single lot basis or Complete Package of the whole bid are invited by Mir Chakar Khan Rind University of Technology Dera Ghazi Khan (Procuring Agency) from well-reputed and financially sound firms, suppliers, Manufacturers or Authorized Agents/Dealers/Distributors having sufficient relevant experience as per bid documents, registered with Income Tax and Sales Tax Departments as per PPRA rules for  “Procurement of Stationery and Photocopiers, Office Equipment’s” to the University of Mir Chakar Khan Rind University of Technology Dera Ghazi khan” 
	Tender No.
	Lot # & Title
	Estimated Cost
	Bid Security 02%
	Closing Date & Time

	MCUT/ 2025-26/07
	Lot # 1:Stationery 
	725,000
	14,500
	11-05-2026

	
	
	
	
	11:00 AM

	Procurement of stationery , Photocopiers and Office Equipment’s 
	Lot # 2:
i. Laptop 
ii. Printer 
	800,000
	16,000
	11-05-2026

	
	
	
	
	11:00 AM

	
	Lot # 3: photocopier machine

	1800,000
	36,000
	11-05-2026
11:00 AM


Interested eligible bidders registered on EPADS can download bid documents in English language containing detailed item specifications, quantity and terms & conditions from EPADS at punjab.eprocure.gov.pk . Bid documents can also be downloaded from Mir Chakar Khan Rind University of Technology Dera Ghazi Khan, website: www.mcut.edu.pk..
Technical and Financial Bids, duly completed, signed, stamped, and in complete conformity with Bidding Documents duly accompanied by a scanned copy of Bid Security Instrument and affidavit must be submitted online on E-Pak Acquisition and Disposal System (EPADS). Original Bid Security Instrument and affidavit in an envelope clearly marked with the Bidding Document & lot Number and Title shall be submitted in the office of Director Purchase and Store, MCUT DG Khan, on or before Bid submission deadline, failing which bid shall be rejected. Bid Security should be in the form of a Demand Draft or Pay Order or Call Deposit Receipt (CDR) or Bank Guarantee in favor of “Mir Chakar Khan Rind University of Technology Dera Ghazi Khan valid for bid validity period. 
Bidders are advised to ensure uploading the Bids on e-PADS Portal, well before the submission deadline, and not wait for the last date and time to upload the bid. Bid submission on E-PADS Portal shall entirely be the responsibility of the bidder. Mir Chakar Khan Rind University of Technology Dera Ghazi khan shall not be held responsible for any issues thereof. For any assistance regarding E-PADS Portal, system support email and phone numbers are provided on PPRA’S website.
Technical Bids will be opened on 11-05-2026 11:30 AM in the Conference Room Mir Chakar Khan Rind University of Technology Dera Ghazi Khan, in the presence of bidder’s representatives who choose to attend. In case the last date of submission of bids falls on closed official days/ holidays, the date for submission and opening of the bids shall be the next working day (Monday to Friday) at the same time.
Pre-bid meeting will be held on 07-05-2026 at 11:00 AM in Conference Room, Mir Chakar Khan Rind University of Technology Dera Ghazi khan. Any query/ clarifications from any prospective bidder should be uploaded on EPADS one day before pre-bid meeting. Mir Chakar Khan Rind University of Technology Dera Ghazi khan will not be responsible for any cost or expense incurred by Bidders in connection with the preparation and or delivery of Bids.
In case of any query, guidance can be sought from Mr. Muhammad Furqan, Procurement Officer of the University. (Tel:+92 332 6208010, Email: depty.treasurer@mcut.edu.pk. 

Section II	Instructions to Bidders (ITB)
2.1. [bookmark: _bookmark2]Introduction
	[bookmark: _bookmark3]2.1.1 Scope of Bid
	i)	The Procuring Agency (PA), as indicated in the Bid Data Sheet (BDS) invites Bids for the provision of Goods as specified in the Section-IV Bid Data Sheet (BDS) and Section III - Technical Specifications & Section VII- Schedule of Requirements. Bidders must upload bids of all items of the lot. The successful bidder will be responsible for delivery, installation & commissioning (if any) of all items at consignee’s end in new, safe, sound and in operational condition within the specified period and
Timelines as stated in the Bid Data sheet (BDS).

	[bookmark: _bookmark4]2.1.2 Source of
Funds
	i)  Mir Chakar Khan Rind University of Technology Dera Ghazi khan has received budget from the Government of Punjab. The Procuring Agency intends to apply the provided funds/ a portion of this budget to make eligible payments under the contract for which the Invitation to bids has been issued.

	[bookmark: _bookmark5]2.1.3 Eligible
Bidders
	i) This Invitation for Bids is open to all suppliers, Manufacturers or Authorized Agents/Dealers/Distributors registered with relevant Registration Authorities and Tax Departments/ Authorities (Income Tax, Sales Tax & Punjab Sales Tax etc.) except as provided hereinafter.
ii) Government-owned enterprises may participate only if they are duly/ legally authorized in this regard by the respective/ relevant forum/ authority. (provide certificate).
iii) Bidders shall not be under a declaration of blacklisting by the procuring Agency
iv) A Bidder shall not have a conflict of interest. Any Bidder found to have a conflict of interest shall be non-responsive. A Bidder may be considered to have a conflict of interest with one or more parties in this bidding process, if they:
a) Are associated or have been associated for the procurement of the goods to be purchased under this Invitation for Bids, directly or indirectly with a firm or any of its affiliates which have been engaged by the Procuring Agency to provide consulting services for the preparation of the design, specifications and other documents to be used.
b) Have controlling shareholders in common; or
c) Receive or have received any direct or indirect subsidy from any of them; or
d) Have the same legal representative for purposes of this Bid; or
e) Have a relationship with each other, directly or through common third parties, that puts them in a position to have access to information about or influence on the Bid of another Bidder, or influence the decisions of the Procuring Agency regarding this Bidding process;
vi) A Bidder may be ineligible if –
a) The Bidder is declared bankrupt or, in the case of company or firm, insolvent;
b) Payments in favour of the Bidder is suspended in accordance with the judgment of a court of law other than a judgment declaring bankruptcy and resulting, in accordance with the national laws, in the total or partial loss of the right to administer and dispose of its property;
c) Legal proceedings are established against such Bidder involving an order suspending payments and which may result, in accordance with the national laws, in a declaration of bankruptcy or in any other situation entailing the total or partial loss of the right to administer and dispose of the property;
d) The Bidder is convicted, by a final judgment, of any offence involving professional conduct;
e) The Bidder is debarred and blacklisted due to involvement in corrupt and fraudulent practices in accordance with the provision of section 17A of PPRA Act, 2009 and Rule-21, read with Schedule appended with, Punjab Procurement Rules, 2014.
f) The Bidder is debarred and blacklisted in general (i.e., to the extent of all public procurement) due to consistent performance failure in accordance with the section 17A of PPRA Act, 2009 and Rule-21, read with Schedule appended with, Punjab Procurement Rules, 2014.
g) The firm/ supplier/ contractor is blacklisted/ debarred by any international organization.
vii) Bidders shall provide to the Procuring Agency evidence of their eligibility, proof of compliance with the necessary legal requirements to carry out the contract effectively.
viii) Bidders shall provide such evidence of their continued eligibility satisfactory to the Procuring Agency, as the Procuring Agency shall reasonably request.
ix) Bidders shall submit proposals relating to the nature, conditions and modalities of sub-contracting wherever the sub-contracting of any elements of the contract amounting to more than ten percent of the Bid price is envisaged.

	[bookmark: _bookmark6]2.1.4.  Eligible
Goods and Services
	i) All goods and related services to be supplied under the contract shall have their origin in eligible source countries, as per policy of Govt. of Pakistan, and all expenditures made under the contract will be limited to such goods and services.
ii) For purposes of this clause, “origin” means the place where the goods are mined, grown, or produced, or the place from which the related services are supplied. Goods are produced when, through manufacturing, processing, or substantial and major assembly of components, a

	
	commercially-recognized product results that is substantially different in basic characteristics or in purpose or utility from its components.
iii) For this purpose, the term “Goods” includes any goods that are the subject of this ITB and the term “Services” shall include related services such as insurance, transportation, inspection,
installation, commissioning, maintenance etc.

	[bookmark: _bookmark7]2.1.5 Cost of
Bidding
	i)	The Bidder shall bear all costs associated with the preparation and submission of its bid, and the
Procuring Agency named in the Bid Data Sheet, hereinafter referred to as “the Procuring Agency,” will in no case be responsible or liable for those costs, regardless of the conduct or
outcome of the bidding process.


2.2. [bookmark: _bookmark8][bookmark: _bookmark9]The Bidding Documents

	[bookmark: _bookmark10]2.2.1Content of
Bidding Documents
	i) The goods required, bidding procedures, and contract terms are prescribed in the bidding documents. In addition to the Invitation for Bids, the bidding documents include:
(a) Invitation to Bids
(b) Instructions to Bidders (ITB)
(c) Technical Specifications
(d) Bid Data Sheet
(e) General Conditions of Contract (GCC)
(f) Special Conditions of Contract (SCC)
(g) Schedule of Requirements
(h) Bid Submission Form
(i) Manufacturer’s Authorization Form (if applicable)
(j) Bidder Profile Form
(k) General Information Form
(l) Affidavit
(m) Bid Security Form (if bid security as bank guarantee)
(n) Technical Bid Form
(o) Contract Form (at the time of contract signing)
(p) Financial Bid Form/ Price Schedule
(q) Performance Guarantee Form or CDR (at the time of contract signing)
(r) Draft Integrity Pact (if applicable)
(s) Bidders Commentary Form
(t) Check list/ Table of Contents
ii) The Bidder is required to examine all instructions, forms, terms, and specifications in the bidding documents. Failure to furnish all information required by the bidding documents or to submit a bid not substantially responsive to the bidding documents in every respect will be at the Bidder’s risk and may result in the rejection of its bid.
iii) In case of discrepancies between the Invitation to Bid and the Bidding Documents listed in ITB 2.2.1 (i) above, the said Bidding Documents, not in conflict with any provision of PPR- 14, will take precedence.
iv) The Procuring Agency is not responsible for the completeness of the Bidding Documents and their addenda, if they were not downloaded directly from the Procuring Agency or from website or website of PPRA. Bidders must ensure that they submit all the required documents indicated in the Bidding Documents without fail on EPADS. Bids received without, undertakings, valid documentary evidence, supporting documents and the manner for the various requirements mentioned in the Bidding Documents or test certificates are liable to be rejected at the initial stage itself. The data sheets, valid documentary evidences for the critical components as detailed hereinafter should
be submitted by the Bidder for scrutiny.

	[bookmark: _bookmark11]2.2.2 Clarification
of Bidding Documents
	i) A prospective Bidder requiring any clarification of the bidding documents may notify the Procuring Agency through EPADS / Email by email address deputy.treasurer@mcut.edu.pk. In response to the clarification raised by the bidders, an addendum (if deemed appropriate) will be issued on EPADS, provided that such request is received no later than seven (7) days prior to the deadline for submission of applications.
ii) The Procuring Agency will within three (3) working days after receiving the request for clarification, respond in writing or in electronic form to any request for clarification provided

		
	that such request is received not later than seven (7) days prior to the deadline for the submission of Bids. As prescribed in ITB 2.2.2 (i), above.
iii) Copies of the Procuring Agency’s response will be uploaded on the website of procuring agency on given date and forwarded to identified Prospective Bidders through an expeditious identified source of communication, e.g. e-mail etc., including a description of the inquiry, but without identifying its source.
iv) Should the Procuring Agency deem it necessary to amend the Bidding Documents as a result of a clarification, it shall do so following the procedure under ITB 2.2.3.
v) If indicated in the BDS, the Bidder’s designated representative is invited at the Bidder’s cost to attend a pre-Bid meeting at the place, date and time mentioned in the BDS. During this pre- Bid meeting, prospective Bidders may request clarification of the schedule of requirement, the Evaluation Criteria or any other aspects of the Bidding Documents.
vi) Minutes of the pre-Bid meeting, if applicable, including the text of the questions asked by Bidders, including those during the meeting (without identifying the source) and the responses given, together with any responses prepared after the meeting will be transmitted promptly to all prospective Bidders who have obtained the Bidding Documents. Any modification to the Bidding Documents that may become necessary as a result of the pre-Bid meeting shall be made by the Procuring Agency exclusively through the use of an Addendum pursuant to ITB
2.2.3. Non-attendance at the pre-Bid meeting will not be a cause for disqualification of a Bidder.

	[bookmark: _bookmark12]2.2.3
Amendment of Bidding Documents
	i) At any time prior to the deadline for submission of bids, but not later than three (3) days before the closing date of the submission of Bid, the Procuring Agency, for any reason, whether at its own initiative or in response to a clarification requested by a prospective Bidder, may modify the bidding documents by amendment through issuance of appropriate addendum on EPADS.
ii) Any addendum thus issued shall be part of the Bid Documents pursuant to ITB-5 thereof and shall be available at EPADS to all purchasers of the Bid Documents.
iii) In order to allow prospective bidders reasonable time in which to take an addendum into account in preparing their bids, the Procuring Agency, at its discretion, may extend the deadline for the submission of bids, as per rule 29 of PPR-14, in the manner similar to the original advertisements, so as to avoid any inconvenience and to doubly ensure level playing
field for all prospective bidders.


2.3. [bookmark: _bookmark13][bookmark: _bookmark23]Submission of Bids

	[bookmark: _bookmark24]2.4.1 Submission of Bid through E Pads 
	i) As per rule 24, Bidders are required to submit Technical Proposal and Financial Proposal for each Lot/Package (in which Bidders wants to participate) on EPADS. The Technical bid sealed in an envelope and financial bid sealed in another enveloped. Each envelope should bear address of procuring agency, bid type (technical or financial), the package number, package title and full address of bidder along with cell number. These two envelopes, original bid security instrument and original affidavit should sealed in outer envelope bearing address of procuring agency, the package number, package title and full address of bidder along with cell number.
ii) If the outer envelope is not sealed and marked as required by ITB Clause 2.4.1 (i), or incorrectly marked, the Procuring Agency will assume no responsibility for the Bid’s misplacement or premature opening.
iii) Technical Bid / Proposal should consist of duly singed and stamped bidding documents, Form of bid indicating country of origin and Brand, Model and literature / brochures and all information / documents demanded in the bidding documents for technical evaluation.
iv) Scanned copy of Bid Security as demanded in advertisement / invitation to bid must be uploaded with technical bid. Financial Bid / Proposal should consist of price / rates on the prescribed format available in the bidding documents.

	[bookmark: _bookmark25]2.4.2 Deadline for Submission of Bids
	i) Bids must be uploaded no later than the time and date specified in the Bid Data Sheet. The date, time and venue of pre-bid meeting, if convened, is as stipulated in the Bid Data Sheet.
ii) The Procuring Agency may, at its discretion and as per rule 29 of PPR-14, extend this deadline for the submission of bids by amending the bidding documents in accordance with ITB Clause 2.2.2 & 2.2.3, in which case all rights and obligations of the Procuring Agency and bidders previously
subject to the deadline will thereafter be subject to the deadline as extended.


[bookmark: _bookmark26][bookmark: _bookmark28]




2.4. Opening and Evaluation of Bids

	[bookmark: _bookmark29]2.5.1 Opening of Bids by the Procuring Agency
	i) The Procuring Agency will download from e-PADS all technical bids and open in public, in the presence of bidders or bidders’ representatives who choose to attend, at the time, on the date, and at the place specified in the Bid Data Sheet. The bidders or bidders’ representatives who are present shall sign an attendance sheet evidencing their presence. The Financial Proposals will not be downloaded, remain unopened and will be held in custody of the Procuring Agency until the specified time of their opening.
ii) The procuring agency shall evaluate the technical proposal in a manner prescribed as per Eligibility Criteria & Qualification Criteria mentioned at BDS, without reference to the price and reject any proposal which does not conform to these requirements. No amendment shall be permitted during technical evaluation.
iii) The procuring agency will prepare minutes of the Bid opening. The record of the Bid opening
shall include, as a minimum: the name of the Bidder and whether or not there is a withdrawal, substitution or modification and technical evaluation report will be uploaded on EPADS.

	
	iv) After 5 days of technical evaluation is uploaded and conveyed to prospective bidders, the Procuring Agency shall, invite through Email via email address deputy.treasurer@mcut.edu.pk, only those bidders who have submitted substantially responsive Technical Proposal and who have been determined as being qualified to attend the opening of the Financial Proposal. The date, time, and venue for the Opening of Financial Proposal will be communicated through EPADS / Email. Attendance of technically responsive Bidders at the opening of financial proposals is optional. The Procuring Agency will notify Bidders by uploading the Technical Evaluation Report through EPADS
/ Email who have been rejected on the grounds of their Technical Bids being substantially non- responsive to the requirements of the Bidding Document and their Financial Proposal will remain unopened in EPADS.
v) Minutes of the Financial Bid Opening shall be recorded and uploaded by the procuring agency on the e-PADS.
vi) The Procuring Agency will notify Bidders by uploading the Evaluation Report through EPADS / Email who have been rejected on the grounds of their Bids being substantially non- responsive to the requirements of the Bidding Document.
vii) Minor oversight, clerical mistakes, other minor inconsistencies that do not alter the substances of the financial bid may be corrected by the Procuring Agency. When correcting computation error in case of discrepancy between a partial amount and the total amount or between the words and figures, the lowest formers will prevail.
iii)	Accumulated least evaluated bid for full lot/package shall be accepted for the relevant bidder.
ix)	All items in the Schedule of Requirement/ Supply must be listed and priced separately in the Price Schedules. If a Price Schedule shows items listed but not priced, their prices shall be assumed to be included in the Package / lot price.

	[bookmark: _bookmark30]2.5.2
Confidentiality
	i) Information relating to the examination, clarification, evaluation and comparison of Bids and recommendation of contract award shall not be disclosed to Bidders or any other persons not officially concerned with such process until the time of the announcement of the respective evaluation report in accordance with the requirements of rule 37 of PPR-14.
ii) Any effort by a Bidder to influence the Procuring Agency processing of Bids or award decisions may result in the rejection of its Bid.
iii) Notwithstanding ITB Clause 2.2.2 from the time of Bid opening to the time of contract award, if any Bidder wishes to contact the Procuring Agency on any matter related to the Bidding process, it should do so in writing or in electronic forms that provides record of the content of
Communication.

	[bookmark: _bookmark31]2.5.3 Clarification of Bids
	i) As per rule 33(2) of PPR-14, during evaluation of the bids, the Procuring Agency may, at its discretion, ask the Bidder for a clarification of its Bid including breakdown of prices to determine its reasonability. The request for clarification and the response shall be in writing or in electronic forms, and no change in the prices or substance of the bid shall be sought, offered, or permitted. Any clarification submitted by a Bidder that is not in response to a request by the Procuring Agency shall not be considered.
ii) From the time of Bid opening to the time of Contract award if any Bidder wishes to contact the Procuring Agency on any matter related to the Bid it should do so in writing or in electronic forms that provide record of the content of communication.
iii) The alteration or modification in The Bid which in any way affect the following parameters
will be considered as a change in the substance of a bid:
a) Evaluation & qualification criteria;
b) Required scope of work or specifications;
c) All securities requirements;
d) Tax requirements;
e) Terms and conditions of bidding documents.
f) Change in the ranking of the Bidder

	[bookmark: _bookmark32]2.5.4 Preliminary Examination
	i) The Procuring Agency will examine the bids to determine whether they are complete, whether any computational errors have been made, whether required securities have been furnished, whether the documents have properly been signed, and whether the bids are generally in order. The Procuring Agency may waive any minor discrepancy, nonconformity, or irregularity in a bid which does not constitute a material deviation, provided such waiver does not prejudice or affect the relative ranking of any Bidder.
ii) Arithmetical errors will be rectified on the following basis.
a) If there is a discrepancy between the unit price and the total price that is obtained by multiplying the unit price and quantity, the unit price shall prevail, and the total price shall be corrected. If the Supplier does not accept the correction of the errors, its bid will be rejected, and its bid security may be forfeited.
b) If there is a discrepancy between words and figures, the amount in words will prevail.
iii) Prior to the detailed evaluation, the Procuring Agency will determine the substantial responsiveness of each bid to the bidding documents, pursuant to ITB Clause 2.5.5. For purposes of these Clauses, a substantially responsive bid is one which most closely conforms

		
	to all the terms and conditions of the bidding documents without deviations. Deviations from, or objections or reservations to critical provisions, such as those concerning Bid Security (ITB Clause 2.3.8), Applicable Law (GCC Clause 30), Taxes and Duties (GCC Clause 32) & mandatory Registrations/ Renewals will be deemed to be a material deviation. The Procuring Agency’s determination of a Bid’s responsiveness is to be based on the contents of the Bid itself without recourse to extrinsic evidence.
iv) If a bid is not substantially responsive, it will be rejected by the Procuring Agency and may not subsequently be made responsive by the Bidder by correction of the nonconformity.
v) Prior to the detailed evaluation of Bids, the Procuring Agency will determine whether each Bid:
a) Meets the eligibility criteria defined in ITB 2.1.3 and ITB 2.1.4;
b) Has been prepared as per the format and contents defined by the Procuring Agency in the Bidding Documents;
c) Has been properly signed;
d) Is accompanied by the required securities; and
e) Is responsive to the requirements of the Bidding Documents.
The Procuring Agency’s determination of a Bid’s responsiveness will be based on the contents of the
Bid itself.

	[bookmark: _bookmark33]2.5.5 Examination of Terms and Conditions; Technical Evaluation
	i) The Procuring Agency shall examine the Bid to confirm that all terms and conditions specified in the GCC and the SCC have been accepted by the Bidder without any material deviation or reservation.
ii) The Procuring Agency shall evaluate the technical aspects of the Bid submitted to confirm that all requirements specified in Section III-Technical Specifications, Section VII – Schedule of Requirements & Evaluation Criteria as provided in BDS, have been met without material deviation or reservation.
iii) If after the examination of the terms and conditions and the technical evaluation, the Procuring Agency determines that the Bid is not responsive in accordance, it shall reject the Bid.
iv) The Bidder shall permit the Procuring Agency to inspect the bidder's accounts and records relating to the performance of the Supplies.

	[bookmark: _bookmark34]2.5.6. Correction of Errors
	i) Bids determined to be substantially responsive will be checked for any arithmetic errors. Errors will be corrected as follows: -
a) If there is a discrepancy between unit prices and the total price that is obtained by multiplying the unit price and quantity, the unit price shall prevail, and the total price shall be corrected, unless in the opinion of the Procuring Agency there is an obvious misplacement of the decimal point in the unit price, in which the total price as quoted shall govern and the unit price shall be corrected;
b) If there is an error in a total corresponding to the addition or subtraction of sub-totals, the sub-totals shall prevail and the total shall be corrected; and
c) Where there is a discrepancy between the amounts in figures and in words, the amount in words will govern.
d) Where there is discrepancy between grand total of price schedule and amount mentioned on the Form of Bid, the amount referred in Price Schedule shall be treated as correct subject to elimination of other errors.
ii) The amount stated in the Bid will, be adjusted by the Procuring Agency in accordance with the above procedure for the correction of errors. The concurrence of the Bidder shall be considered as binding upon the Bidder. If the Bidder does not accept the corrected amount, its Bid will then be rejected, and the Bid Security may be forfeited or the Bid Securing
Declaration may be executed in accordance with ITB 2.3.8.

	[bookmark: _bookmark35]2.5.7 Rejection of Bids
	Notwithstanding anything stated in this document, the Procuring Agency may reject any or all bids at any time prior to the acceptance of a bid subject to provision of PPRA Rules. The Procuring Agency may upon request, communicate to a bidder, the grounds for its rejection,
but shall not be under obligation to justify those grounds.

	[bookmark: _bookmark36]2.5.8 Post- Qualification & Evaluation of Bids
	i) In the absence of prequalification, the Procuring Agency will determine to its satisfaction whether the Bidder is qualified to perform the contract satisfactorily as per evaluation criteria listed in BDS & ITB clause 2.1.3.
ii) The determination will take into account the Bidder’s experience, Bidder’s financial, technical, and production/ supplying capabilities. It will be based upon an examination of the documentary evidence of the Bidder’s qualifications submitted by the Bidder, pursuant to ITB Clause 2.3.6, as well as such other information required for eligibility/ qualification expressed in BDS as the Procuring Agency deems necessary and appropriate.
iii) The Procuring Agency will technically evaluate and compare the bids which have been determined to be substantially responsive, pursuant to ITB Clause 2.5.5, as per Technical Specifications required.
iv) The financial evaluation of a Bid will be on the basis of form of Price Schedules/ Financial Bid Form 8.10. The bidder offering partial scope of work will be disqualified. The bidder offering complete scope of work and securing required marks or more in the technical

		
	evaluation will be declared technically qualified bidder. All quoted items of the tender should meet the minimum required specification. In case any one item out of the complete tender does not meet the minimum required specification then such an item will be rejected. All bidders will be informed after technical evaluation either they are qualified or not.
v)  The Procuring Agency’s financial evaluation of a bid will be on delivered duty paid (DDP) price inclusive of prevailing taxes and duties. A bid most closely conforming to evaluation criteria and other conditions specified in the bidding documents and having lowest evaluated
cost will be selected as lowest evaluated bid.

	[bookmark: _bookmark37]2.5.9 Contacting the Procuring Agency
	i) Subject to ITB clause 2.5.3, no Bidder shall contact the Procuring Agency on any matter relating to its bid, from the time of the bid opening to the time evaluation report is made public i.e., 10 days before the contract is awarded. If the Bidder wishes to bring additional information or has grievance to the notice of the Procuring Agency, it should do so in writing as PPRA rules.
ii) Any direct or indirect effort by a bidding firm to influence the Procuring Agency during the process of selection of a bidder or award of contract may besides rejection of its bid result into its disqualification from participation in the Procuring Agency's future bids.

	[bookmark: _bookmark38]2.5.10. Grievance Redressal
	i) As per Rule-67 of PPR-14, Procuring Agency has constituted a Grievance Redressed Committee (GRC) with proper powers and authorization to address the complaints.
ii) Any Bidder feeling aggrieved can file its written complaint against the eligibility parameters or any other terms and conditions prescribed in the Bidding documents found contrary to provision of Rule 33, and the same shall be addressed by the Procuring Agency well before the proposal submission deadline.
iii) Any party can file its written complaint against the eligibility parameters or any other terms and conditions prescribed in the bidding documents found contrary to provision of Rule 34 and the same shall be addressed by the Procuring Agency well before the proposal submission deadline.
iv) Any Bidder feeling aggrieved by any act of the Procuring Agency after the submission of his Bid may lodge a written complaint concerning his grievances not later than ten days after the announcement of the Final evaluation reports. In case of single stage – two envelope bidding procedure, any bidder feeling aggrieved from technical evaluation may file a grievance within 5 days of announcement of the technical evaluation report. After completion of the technical evaluation process, the procuring agency shall immediately upload the technical evaluation report on the website of PPRA and Procuring Agency for obtaining/ receiving grievance petitions from the prospective bidders (if any).
v) In case, the complaint/grievance is filed after the issuance of the final evaluation report, the complainant cannot raise any objection on technical evaluation of the report. Provided that the complainant may raise the objection on any part of the final evaluation report in case where single stage one envelops bidding procedure is adopted.
vi) The GRC shall investigate and decide upon the complaint within fifteen days of the receipt of the complaint. Mere fact of lodging of a complaint shall not warrant suspension of the procurement process.


2.5. [bookmark: _bookmark39]Award of Contract

	[bookmark: _bookmark40]2.6.1. Notification of Award
	i) Prior to the expiration of the period of bid validity, the Procuring Agency will notify the successful Bidder in writing by registered letter or by email that its bid has been accepted.
ii) The notification of award will constitute the formation of the Contract.
iii) Upon the successful Bidder’s furnishing of the Performance Guarantee pursuant to ITB Clause
2.6.2 (i), the Procuring Agency will promptly notify each unsuccessful Bidder and will discharge its Bid security, pursuant to ITB Clause 2.3.8 (v).

	[bookmark: _bookmark41]2.6.2
Performance Guarantee
	i) Within seven (07) days of the receipt of Letter of Intent/notification of award, the successful Bidder shall furnish the performance guarantee in accordance with the Conditions of Contract, in the Performance Guarantee Form provided in the bidding documents, or in another form acceptable to the Procuring Agency.
ii) Failure of the successful Bidder to comply with the requirement of ITB Clause (i) above or ITB Clause 2.6.3 shall constitute sufficient grounds for the annulment of the award and forfeiture of the bid security along with other remedies available under PPR-14. After that, the Procuring Agency may decide to award the contract to the next lowest evaluated Bidder, keeping in view the Bid validity time, or call for new Bids keeping in view the concept of value for money as
defined under rule-2(ae) read with Principles of Procurement as enunciated in rule-4 of PPR-14.

	[bookmark: _bookmark42]2.6.3 Signing of Contract/ Issuance of Purchase Order
	i)  At the same time as the Procuring Agency notifies the successful Bidder that its Bid has been accepted, the Procuring Agency will send the Bidder the Contract Form provided in the Bidding documents, incorporating all agreements between the parties. Within seven (07) days of issuance of notification of award, the successful Bidder shall sign formal Contract
Agreement on stamped paper as per Stamp Act, the cost of which shall be borne by the successful bidder duly stamped.

		
	ii) At the time of signing of contract, the Procuring Agency reserves the right to hold negotiation on delivery, installation, testing and commissioning schedules of any and all items.
iii) The procuring agency shall issue purchase order after the receipt of required performance guarantee, as per rule 55 of PPR-14.

	[bookmark: _bookmark43]2.6.4 Award Criteria
	i)	Subject to ITB Clause 2.6.2, under rule-55 of PPR-14, the Procuring Agency will award the contract to the successful Bidder whose Bid has been determined to be responsive and has been
determined to be the lowest evaluated Bid, provided that the Bidder has been determined to be qualified to perform the contract satisfactorily.

	[bookmark: _bookmark44]2.6.5. Procuring Agency’s Right to Vary Quantities at Time of Award
	i)  The Procuring Agency reserves the right at the time of contract award to increase or decrease the quantity of goods and services originally specified in the Schedule of Requirements without any change in unit price or other terms and conditions, on the analogy of rule-59 I(iv) of PPR- 14 (not more than 15%).

	[bookmark: _bookmark45]2.6.6 Procuring
Agency’s Right to Accept or Reject All Bids
	i) As per rule 35 of PPR-14, the Procuring Agency reserves the right to accept or reject all bids, and to annul the bidding process at any time prior to contract award, without thereby incurring any liability to the Bidder or bidders or any obligation to inform the bidders of the grounds for the Procuring Agency’s action.
ii) The Bidders shall be promptly informed about the rejection of the Bids, if any.
iii) The Procuring Agency shall upon request communicate to any Bidder, the grounds for its rejection of all Bids or proposals, but shall not be required to justify those grounds.

	[bookmark: _bookmark46]2.6.7 Re-bidding
	i)	If the Procuring Agency rejects all the Bids under rule 35, it may proceed with the process of
fresh Bidding but before doing that it shall assess the reasons for rejection and may, if necessary, revise specifications, evaluation criteria or any other condition for Bidders.

	[bookmark: _bookmark47]2.6.8 Corrupt or Fraudulent Practices
	i) The Procuring Agency requires that Bidders, Suppliers, and Contractors observe the highest standard of ethics during the procurement and execution of contracts. For the purposes of this provision, the terms set forth below are defined as follows:
“Corrupt practices” in respect of procurement process, shall be as given in S-2 (d) of PPRA, Act, 2009:
ii) Blacklisting & Debarment:
Blacklisted and those found involved in “Corrupt Practices” are not allowed to participate in
bidding.
Requirements & Procedure for Blacklisting & Debarment will be
As per as per S-17A of PPRA, Act, 2009 and rule 21 and sub-rule (6) of rule 21 of PPR-14

	
	

	[bookmark: _bookmark48]2.6.9 Verification
	i) Procuring agency can verify any or all documents / information submitted by the bidder. In case of bogus documents and wrong information the same would not be considered for evaluation and the bid will be rejected.



[bookmark: _bookmark49]Section-III. Technical Specifications
3.1. [bookmark: _bookmark50]Technical Specifications
Note: Bidder may be asked by the Procuring Agency to present pre-delivery demonstration/ Inspection to at bidder’s cost. Operational manual and maintenance manual in English language both in pdf format and hard form are mandatory for all equipment’s at delivery time.
Calibration Certificate of equipment’s and updated/registered software for lifetime in the name of University should be provided by the supplier at the time of supply, where applicable.

Procurement of Stationery and Photocopiers, Office Equipment’s
[bookmark: _bookmark51]Lot # 1: Lot # 1: Stationery

	Sr. No.
	Name of item / service with Detailed Specifications
	Required Quantity
	Estimated Unit cost
	Estimated Total Cost 
	Remarks

	1
	Rim legal size, 70 gram
	50 No.
	
	
	

	2
	Ball point (blue color) premium quality
	50 Box.
	
	
	

	3
	Ball point (black color) premium quality
	50 Box.
	
	
	

	4
	Ball point (red color) premium quality
	50 Box.
	
	
	

	5
	Box file, premium Quality
	300 No.
	
	
	

	6
	File cover, premium Quality
	500 No.
	
	
	

	7
	Register, 5 number, premium Quality
	20 No.
	
	
	

	8
	Staff attendance register 2 No, premium quality
	20 No.
	
	
	

	9
	Log book Vehicles premium quality
	10 No.
	
	
	

	10
	Stapler 24/6, premium quality
	50 No.
	
	
	

	11
	Lead pencil, premium quality
	10 Box.
	
	
	

	12
	Permanent marker, premium quality
	10 box
	
	
	

	13
	Diary register, 4 No, premium quality
	10 No.
	
	
	

	14
	Dispatch register, 4 No, premium quality
	10 No.
	
	
	

	15
	Sticky notes (2*3), premium quality
	20 No.
	
	
	

	16
	Rim A4 70 gram, premium quality 
	200 No
	
	
	

	17
	Rim A4 80 gram, premium quality
	20 No
	
	
	















[bookmark: _bookmark52]Lot # 2: 
I. Laptop 
II. Printer  


	Sr.NO
	Item Required 
	Specification 
	Quantity 
	Rate (Rs.) including Tax
	Total (Rs.) Including Tax 

	01
	Laptop 
	Core i7 13th Generation i7 13650HX up to 4.90 GHz, 20 Threads 14 Cores, 16GB DDR5-4800 SO-DIMM, 512GB SSD, 8GB Nvidia RTX 4060 GDDR6, 15.6 Inch FHD (1920×1080) 165Hz, 3ms, sRGB-100%, Comfort ViewPlus, NVIDIA G-SYNC+DDS Display, 3 USB 3.2 Gen 1 ports, Windows 11, Integrated widescreen HD (720p) Webcam with Single Array Digital Microphone 

or 

Equivalent Specs to meet the user requirement
	02
	
	

	02
	Printer 
	Printer Print Speed: Up to 40 ppm (A4), up to 42 ppm (letter).
First Page Out (Ready): As fast as 6.3 sec (A4), 6.1 sec (letter).
Resolution: 1200 x 1200 dpi (Fine Lines).
Duplex Printing: Automatic (two-sided) printing standard.
Monthly Duty Cycle: Up to 80,000 pages (Recommended: 750 – 4,000).
Paper Handling: 100-sheet multipurpose Tray 1, 250-sheet input Tray 2.
Connectivity: Wi-Fi (dual-band), Gigabit Ethernet, Hi-Speed USB 2.0.
Memory: 256 MB.
Processor Speed: 1200 MHz.
Security:  Pro Security, PIN/pull printing, Security Manager.
Compatible Toner:  Black (3,050 pages) or 151X High Yield (9,700 pages).
 or 
equivalent specs to meet the user requirement
	04
	
	






Lot # 3:
Photocopier Machine
	Sr.NO
	Item Required 
	Specification 
	Quantity 
	Rate (Rs.) including Tax
	Total (Rs.) Including Tax 

	01
	Photocopier Machine 
	Machine Type: A3 Monochrome Laser Multifunctional Copier
Core Function: Print, Copy & Scan
Copy/Print Speed: Up to 35 ppm (A4),Up to 17 ppm (A3)
Control Panel: 7 inch TFT LCD WSVGA Colour Touch panel
Memory: 2.0 GB RAM
SSD: 256 GB
Interface Connection: Standard: LAN, Wi-Fi & USB 2.0
Paper Supply Capacity: 1,200 sheets (A4)
Paper Output Capacity: 250 sheets (A4)
Copy/ Print Resolution: 600 × 600 (dpi)
Multiple Copies: Up to 9,999 copies
Magnification: 25% to 400% (1% Increments)
Scan Type: Colour Scanner
Document Feeder Paper Capacity: up to 100 Sheets (80 gsm)
Scan Speed: 70/70 ipm (300 x 300)
Scan Resolution: 600 x 600 (dpi), Push & Pull 
Direct Print: PDF, EPS, TIFF/JPEG, XPS
Printing From Mobile and Cloud Application, AirPrint, Mopria, uniFLOW Online and Universal Print
Operating System: UFRII: Windows® 8.1 / 10 / 11 / Server2012 / Server2019 / Server2022(10.11 or later)
Pull Scan Specifications: Colour Network ScanGear2. For both TWAIN and WIA
File Format: TIFF, JPEG, PDF (Compact), XPS (Compact), PDF/XPS (PowerPoint, Word)
User Authentication: Username and Password Login, Mobile Login), Department ID Authentication 
Document Security: Secure Print, Forced Hold Printing, uniFLOW Secure Print.

Or

Equivalent Specifications to meet the requirement
	02
	
	


[bookmark: _bookmark53]
[bookmark: _bookmark54]Section-IV: Bid Data Sheet
The following specific data for the goods to be procured shall complement, supplement, or amend the provisions in the Instructions to Bidders (ITB) Section II. Whenever there is a conflict, the provisions herein shall prevail over those in ITB.
	A. Introduction

	BDS Clause Number
	ITB
Number
	Amendments of, and Supplements to, Clauses in the Instruction to Bidders

	1.
	2.1.1
	Name of Procuring Agency: Mir Chakar khan Rind University of Technology Dera Ghazi Khan 
The subject of procurement is: Procurement of Stationery and Photocopiers, Office Equipment’s
Period for delivery of goods: As per Schedule of Requirement
Commencement date for delivery of Goods: immediately on signing the contract and issuance of Procurement/Supply order

	2.
	2.1.2
	Financial year for the operations of the Procuring Agency: 2025-26
Name of Project: Procurement of Stationery and Photocopiers, Office Equipment’s Mir Chakar khan Rind University of Technology Dera Ghazi Khan
Name of financing institution: Government of Punjab 
Name and identification number of the Contract:
Procurement of Stationery and Photocopiers, Office Equipment’s (MCUT/ 2025-26/07)

	3.
	2.1.3
	provide relevant certificates of non-debarred/ non-blacklisting, NTN, STRN, non-bankrupt, non- involvement in corrupt and fraudulent practices

	4.
	2.1.4
	Ineligible countries are: As per Government of Pakistan policy

	5.
	2.3.5 (iii)

2.3.6 (iii)
	Authorization by manufacturer/dealer/seller: required on Form 8.3 for foreign/ imported items Qualification requirements. The potential bidder should fulfil knockdown criteria as per section 13 of this BDS

	B. Bidding Documents

	6.
	2.2.2(i)
	The address for clarification of Bidding Documents: Director Purchase and store, Mir Chakar khan Rind University of Technology Dera Ghazi Khan. 
+92 332 6208010, email: deputy.treasurer@mcut.edu.pk

	7.
	2.2.2 (iv)
2.2.2 (v)
	Date of Uploading of responses to clarifications (if any) on procuring agency website: 03 days before closing date

	8.
	2.3.9
	The number of bidding documents to be completed and submitted on EPADS only.

	C. Bid Price, Currency, Language and Country of Origin

	9
	2.3.1
	Language of the bid – English and other documents brochures etc., if not available in English will be provided after translation in English language by approved translation agency.

	10
	2.3.4
	The prices shall be quoted in Pak Rupees inclusive of all applicable taxes
The price quoted shall be Delivered Duty Paid in case of direct Import from the authorized dealers

	11.
	2.3.4
	The Full and final prices shall be quoted in Pak Rupees

	12.
	2.1.4 (ii)
	Country of origin: As mentioned in specification, Origin in eligible source countries, as per policy of Govt. of Pakistan















	D. Preparation and Submission of Bids

	13.
	2.1.3
	Qualification Criteria/Knock down criteria (upload following documents on EPADS).
a) Proof of 3 year old NTN & GST registration of firm. verifiable copy
b) Professional Tax certificate 2026 or latest. Attested copy
c) Bank Statement for last 3 years “2023, 2024 & 2025” (Average Annual turnover must be Rs. 10 million or More for complete package and 01 Million for Lot #1, 2 million for Lot # 2 and 3 Million for Lot # 3 )
d) Technical Brochures of goods quoted, mentioning its specifications, manufacture’s Brand and
model.
e) certificate of legally and financially autonomous & operation of non-dependency to Government under commercial law (for Government-owned enterprises).
f) An affidavit on legal stamp paper worth Rs. 300 to the effect that
· Bidder is not currently blacklisted by the procuring agency.
· The documents/photocopies provided with Bid are authentic. In case of any fake/bogus document found at any stage, the Bidder shall be blacklisted as per Law/ Rules.
· The provided information is correct.
g) Bidder is authorized for supply of goods for this tender from the manufacturer /authorized Partner/ distributor/ dealer/ seller as given in specifications. Authorisation letter is not required for locally available items/proprietary items. (provide certificates form 8.3)
h) Registration of the Bidder with relevant forums/ organizations (SECP/Registrar of Firm/ CCI etc.). (Bidder must provide the Original Affidavit on Stamp Paper and original Bid Security Instrument on or before deadline for submission)

	14.
	2.3.6&
2.3.7
	Spare parts as per need be required for 05 years of operation.
Supplier will provide certificate that he will provide spare parts demanded by the procuring agency within 07 days for parts available in Pakistan and within 10 days for foreign spare parts. (If applicable)

	15.
	2.4.2 (i)
	Technical & Financial Bids shall be uploaded before deadline with documents on EPADS.

	16.
	2.4.2 (ii)
	Deadline for Bid submission: 11-05-2026 11:00 AM and can be amended on EPADS if any option available.

	17.
	2.6.2
	Amount of Performance Guarantee is: ten percent (10%) of the contract amount in shape of Demand Draft or Pay Order or Call Deposit Receipt (CDR) or Bank Guarantee in favour of Mir Chakar khan Rind University of Technology Dera Ghazi Khan valid for warranty period.

	18.
	2.3.7
	Estimated Contract Price is: Rs. As per Tender Notice
Amount of Bid security is about 2% of estimated price= as per tender notice
Bid security in shape of Demand Draft or Pay Order or Call Deposit Receipt (CDR) or Bank Guarantee in favour of Treasurer, Mir Chakar khan Rind University of Technology Dera Ghazi Khan valid for warranty period.

	19.
	2.3.8
	Bid validity period after opening of the Bid is: 120 days

	E. Opening and Evaluation of Bids

	20.
	2.5.1
	Time, date/ Month/ Year, and place for Bid opening.
30 minutes after closing time of bid submission in the Conference Room, Mir Chakar khan Rind University of Technology Dera Ghazi Khan

	21.
	2.3.5
	The currency that shall be used for Bid evaluation and comparison purposes only in Pak Rupees.

	22
	2.6.3
	The Successful Bidder will provide the stamp paper of a minimum amount of Rs.1200/- or 0.25% of
the total order value whichever is greater.


F. Bid Evaluation Criteria
	[bookmark: _bookmark55]23. Evaluation Criteria

	ITB 2.5.8
	Criteria for bid evaluation: Lowest, Total Price package/lot wise offered by the qualified responsive bidder.

	
	[bookmark: _bookmark56]A- Mandatory / Knock Down Criteria
Responsiveness of bidder by preliminary examination as given above in Knock down criteria (BDS clause 13) will be performed. In case of any discrepancy regrading knockdown criteria, the bidder will be declared as non-responsive.

	
	[bookmark: _bookmark57]B- Marking Criteria

	Sec.#
	Description
	Max Marks
	
Marks Allocation

	1
	Company Profile, Experience etc.
	(35)
	

	
i.
	Experience in years / Market Existence From the date of NTN Registration (NTN Certificate must be attached)
	
10
	Less than 3 years= 0 marks
3 years= 5 marks
1 Marks per year above 3 years (Maximum 10 Marks)

	
ii.
	Value of Projects in public sector
Cost of Supply/ Installation having similar nature & of value 05 million or above over last 03 years in public sector. (Purchase orders OR supply orders OR completion certificates must be attached, otherwise, no marks shall be awarded.)
	
15
	
03 marks Per Project/ supply (Maximum 15 Marks)

	

iii.
	Relevant Experience
Experience of Supply / Installation having similar nature over last 03 years (5 supplies max.)
(Purchase orders OR supply orders OR completion certificates must be attached, otherwise, no marks shall be awarded.)
	

10
	
02 marks Per Project/ supply (Maximum 10 Marks)

	2
	Financial Position
	(30)
	

	

i.
	Sum of Annual Sales /Annual Turnover (Last 03 years) (Signed and stamped statement along with audit report OR IT Return for last 03 years (2022, 2023 & 2024) must be attached, otherwise, no marks shall be awarded.)
	

15
	1+ to 4 Million	3 Marks
4+ to 6 Million	6 Marks
6+ to 8 Million	9 Marks
8+ to 10 Million	12 Marks
Above 10 Million	15 Marks
(Maximum 15 Marks)

	
ii.
	Fixed Assets (Current)
(Documentary proof of audit report or Audit Report latest required)
	
05
	0.5 to 2.0 Million	2 Marks
2.0 + to 4.0 Million	4 Marks
Above 4.0 Million	5 Marks
(Maximum 05 Marks)

		iii.
	Tax Return
Income Tax Active Payer for last 03 Years 2022, 2023 & 2024.
	06
	2 Mark per year (Maximum 06 Marks)

	
iv.
	Bank Balance / Credit Limit
If bank balance / credit limit up-to June, 2025- is equal to 3 Million or more, full marks may be awarded.
	
04
	Otherwise, the marks may be awarded as:

Closing Balance or Credit Limit x 04/ 10

	3.
	HR, Infrastructure & Satisfactory Supply proof
	(20)
	

	
I
	HR/ Staff Strength (Payroll of Jan 2026) Technical Staff (Diploma / Degree holder)
List of Staff along with qualification must be attached and related final degree/ diploma/ transcripts.
	
10
	1.5 Marks per 16 years degree holder max=06 1 mark for Diploma holder max=04 (Maximum 10 Marks)

	
Ii
	Letter of Satisfaction after sale service by the client who has purchased of minimum 05 million
Please attach satisfaction/ appreciation letter. -
(In case of missing information, no mark may be awarded.)
	
05
	
01 mark for each certificate (Maximum 05 marks)

	
Iii
	Set up for Provision of After Sale Service
(Certificate must be attached and Address, telephone and e- mail be provided)
	
05
	Certificate provided	05 Marks Certificate not provided 0 Marks
(Maximum 05 Marks)

	4
	Offices/ infrastructure/ Repair Facilities, Company Profile/ Products Demo
	(15)
	

	
I
	List of offices at
Complete address, ownership / rent agreement, years of office established on the same place. In case of missing information, no mark may be awarded.
	
06
	02 mark each office/ workshop (Maximum 06 Marks)

	
Ii
	Repair and Maintenance Facilities (in case of machinery)  
Complete address, ownership / rent agreement, years of office established on the same place. In case of missing information, no mark may be awarded.
	
09
	Please also provide for repair & maintenance
i- List of staff,
ii- list of equipments
iii- picture of staff while repairing

	
	TOTAL MARKS
	(100)
	

	Note 1: Supporting documents (where demanded) must be attached otherwise no marks would be awarded. The successful bidder will have to give the demonstration of quoted items at Mir Chakar khan Rind University of Technology Dera Ghazi Khan if required by Evaluation committee.
Minimum 50% marks are mandatory overall.
Note 2: Bidder who qualifies in goods qualification/ evaluation will be invited for financial bid opening if is qualified in knock down and marking criteria.




G. Award of Contract
	2.6.5
	Percentage for quantity increase or decrease is: 15%

	2.6.2
	The Performance Guarantee shall be: ten percent (10%) of the contract amount

	2.6.2
	The Performance Security (or guarantee) shall be in the form of: Demand Draft or Pay Order or Call Deposit Receipt (CDR) or Bank Guarantee in favour of Treasurer, Mir Chakar khan Rind University of Technology Dera Ghazi Khan valid for warranty period.



[bookmark: _bookmark58][bookmark: _bookmark119]Section VIII. Sample Forms
8.1. [bookmark: _bookmark120]Bid Submission Form
[To be signed & stamped by the Bidder and reproduced on the letter head. To be uploaded with the Bid, in case of Single Stage One Envelope Procedure and with the Technical Bid, in case of Single Stage Two Envelope Procedure]
No: 	Date: 	
To

Director Purchase and store,
Mir Chakar khan Rind University of Technology,
Dera Ghazi Khan.

Having examined the bidding documents including Addenda Nos.    if any, the receipt of which is hereby duly acknowledged, we, the undersigned, offer to supply and deliver full package (Procurement of Stationery and Photocopiers, Office Equipment’s) in conformity with the said bidding documents for the sum of [total bid amount in words and figures firm and final including all taxes etc] or such other sums as may be ascertained in accordance with the Schedule of Prices attached herewith and made part of this Bid.

We undertake, if our Bid is accepted, to deliver the goods in accordance with the delivery schedule specified in the Schedule of Requirements.

If our Bid is accepted, we will submit Demand Draft or Pay Order or Call Deposit Receipt (CDR) or Bank Guarantee in a sum equivalent to 10% of the Contract Price for the due performance of the Contract, in the form prescribed by the Procuring Agency.
We agree to a Bid by this Bid for bid for a period of 120 days from the date fixed from Bid opening under clause 2.3.8 of the Instructions to Bidder, and it shall remain binding upon us and may be accepted at any time before the expiration of that period.
Until a formal Contract is prepared and executed (if required), this Bid, together with your written acceptance thereof and your notification of award, shall constitute a binding Contract between us.

The Composition of our bid uploaded consists on separate Technical and financial bids, detail of which is as follows: Technical bid includes the following:
a) Original Bid form scanned (as per form 8.1 of Bidding documents) on letter head of the firm, duly signed and stamped.
b) Complete bidding document (without filling) signed and stamped by the bidder
c) All the forms relevant to the technical bid, to be reproduced on the letter head of the bidder as indicated on each individual form.
d) Original Bid security form (as per form 8.11 if applicable) along with Original financial instrument / Demand Draft or Pay Order or Call Deposit Receipt (CDR) or Bank Guarantee] valid for 30 Days, beyond the validity of Bid and affidavit submitted in PMU Office.
e) Brochures of items quoted and other documents listed in check list. Relevant to technical bid.

Financial bid uploaded includes the following:
a) Original Bid form scanned (as per form 8.1 of Bidding documents) on letter head of the firm, duly signed and stamped.
b) Price schedule / financial form scanned (as per form 8.10) to be reproduced on the letter head of the bidder duly signed and stamped.
c) Copy of bid security form along with copy of financial instruments [ Demand Draft or Pay Order or Call Deposit Receipt (CDR) or Bank Guarantee] valid for 30 Days, beyond the validity of Bid in the manner as prescribed on the bid security form 8.11 (if applicable).
d) Documents listed in check list relevant to financial bid.
Commissions or gratuities, if any, paid or to be paid by us to agents relating to this Bid, and to contract execution if we are awarded the contract, are listed below:

	Name & Address of Goods Provider
	Amount (Rs.)

	
	

	
	


(If none, state none)
We understand that you are not bound to accept the lowest or any bid you may receive. Dated this 	day of 	20	.

[signature]	[Name & in the capacity of]
Duly authorized to sign Bid for and on behalf of 	

8.3. [bookmark: _bookmark121]Manufacturer’s/ Authorized Dealer’s Authorization Form
[To be signed and stamped by the Bidder and to be uploaded with Technical Bid]
[See Clause 2.3.6 (iii) of the Instructions to Bidders.] To:
Director Purchase and store, 
Mir Chakar khan Rind University of Technology,
Dera Ghazi Khan.

WHEREAS [name of the Manufacturer/ Authorized Dealer], who are established and reputable manufacturers of [name and/or description of the goods] having factories at [address of factory] do hereby authorize [name and address of Agent] to submit a Bid, and subsequently negotiate and sign the Contract with you against for the above goods manufactured by us.

We hereby extend our full guarantee and warranty as per Clause 15 of the General Conditions of Contract for the goods offered for supply by the above firm against this Invitation to Bids.





[Signature for and on behalf of Manufacturer/ Authorized Dealer] Contact Number: 	
Official Address: 	 Email Address: 		


Note: This letter of authority should be on the letterhead of the Manufacturer and should be signed by a person competent and having the power of attorney to bind the Manufacturer. It should be included by the Bidder in its Bid.

8.4. [bookmark: _bookmark122]Bidder Profile Form
[To be signed & stamped by the Bidder and reproduced on the letter head. To be uploaded with Technical Bid]
Please provide all the addresses of offices, works/ manufacturing units/ repairing units/ storage units.
	Sr.#
	Particulars

	1.
	Name of the Company:

	2.
	Registered Office:

	Address: 		 Office Telephone Number: 	
Email: 	

	3.
	Contact Person:

	Name: 	 Personal Telephone Number: 		
Email Address: Email: 	

	4.
	Details of District wise Offices:

	Address: 		 Office Telephone Number: 	
Email: 	

	Address: 		 Office Telephone Number: 	
Email: 	

	Address: 			 Office Telephone Number: 	//	
Email: 	

	5.
	Registration Details:

	


a) Attachment of Income Tax Returns (Last _03 years)

b) Details of Experience (Last 03 Years)
	(i)
	Supply of Similar nature & similar cost or above (Agency/Department)
	Item Name relevant to package

	
	1-
	

	
	2-
	

	
	3-
	

	
	4-
	

	
	5-
	

	(ii)
	Value of total Projects/Tenders/Pos
	Amount (Rs. In Million)

	
	1-
	

	
	2-
	

	
	3-
	

	
	4-
	

	
	5-
	



c) Staff Detail and last month Payroll with following detail duly signed and stamped
	Sr #
	Name of Employee
	Designation
	Highest Qualification
	PEC Registration#

	
	
	
	
	


d) Total Annual Sales /Annual Turnover (last 03 years)
e) Fixed Assets detail
f) Bank balance / credit Limit
g) detail of set up for provision of after sale service.
h) List of offices other than head office with Complete address, ownership / rent agreement, years of office established on the same place.

8.5. [bookmark: _bookmark123]General Information Form
[To be signed & stamped by the Bidder and reproduced on the letter head. To be uploaded with Technical Bid]

	
	Particulars

	Company Name
	

	Abbreviated Name
	

	
	
	
	
	

	National Tax No.
	
	
	Sales Tax Registration No
	

	
	
	
	
	

	PRA Tax No.
	
	
	
	

	No. of Employees
	
	
	Company’s Date of
	

	
	
	
	Formation
	

	
	
	
	
	
	



*Please attach copies of NTN, GST Registration & Professional Tax Certificate

	Registered Office
	
	State/Province
	

	Address
	
	
	

	City/Town
	
	Postal Code
	

	Phone
	
	Fax
	

	Email Address
	
	Website Address
	



Signed by an authorized Officer of the company Name of Officer: 		 Title of Officer: 	 Name of Company: 			

8.6. [bookmark: _bookmark124]Affidavit
[To be printed on PKR 300 Stamp Paper, duly attested by oath commissioner. Submitted to PA before closing time]
Name: 	 (Applicant)
I, the undersigned, do hereby certify that all the statements made in the Bidding document and in the supporting documents are true, correct and valid to the best of my knowledge and belief and may be verified by employer if the procuring agency, at any time, deems it necessary.
The undersigned hereby authorize and request the bank, person, company or corporation to furnish any additional information requested by the Mir Chakar khan Rind University of Technology Dera Ghazi Khan of the Punjab deemed necessary to verify this statement regarding my (our) competence and general reputation.
The undersigned understands and agrees that further qualifying information may be requested and agrees to furnish any such information at the request of the Mir Chakar khan Rind University of Technology Dera Ghazi Khan. The undersigned further affirms on behalf of the firm that:
(i) The firm is not currently blacklisted by the Procuring Agency.
(ii) The documents/photocopies provided with Bid are authentic. In case, any fake/bogus document was found at any stage, the firm shall be blacklisted as per Law/ Rules.
(iii) Affidavit for correctness of information.
(iv) We undertake that in case our bid accepted the goods to be supplied under the contract agreement will be genuine, brand new, non-refurbished, un-altered in any way, as per required specification, imported (if any) through proper channel.
(v) We have read all terms & conditions and undertake to abide by all Terms & Conditions mentioned in this bidding document.
(vi) We also hereby categorically confirm that the proposal / bid offered by us complies to particulars and specification as given in the Bidding Documents.
[Name of the Contractor/ Bidder/ Supplier] undertakes to treat all information provided as confidential. Signed by an authorized Officer of the company
Name of Officer: 	
Title of Officer: 		 Name of Company: 			 Date:		

8.7. [bookmark: _bookmark125]Performance Guarantee Form
[To be signed & stamped by the Bidder and reproduced on the letter head. To be provided with contract documents]
To,

Director Purchase and Store, 
Mir Chakar khan Rind University of Technology Dera Ghazi Khan.
WHEREAS [name of Supplier] (hereinafter called “the Supplier”) has undertaken, in pursuance of “Invitation to Bid for the Provision/ Installation of Package No. MCUT/ 2025-26/07, “Procurement of Stationery and Photocopiers, Office Equipment’s” to supply [ (hereinafter called “the Contract”). Dated 	20   
AND WHEREAS it has been stipulated by you in the said Contract that the Supplier shall furnish you with a bank guarantee by a schedule bank for the sum specified therein as security for compliance with the Supplier’s performance obligations in accordance with the Contract.

AND WHEREAS we have agreed to give the Supplier a guarantee:
THEREFORE WE hereby affirm that we are Guarantors and responsible to you, on behalf of the Supplier, up to a total of 	 [amount of the guarantee in words and figures], and we undertake to pay you, upon your first written demand declaring the Supplier to be in default under the Contract and without cavil or argument, any sum or sums within the limits of 	 [amount of guarantee] as aforesaid, without your needing to prove or to show grounds or reasons for your demand or the sum specified therein.

This guarantee is valid until the    day of 	20   or 	days [insert number of days] after the rectification of the Defects, whichever is later.


[NAME OF GUARANTOR]
Signature		 Name		 Title 	 Address		 Seal	 

Date	

8.8. [bookmark: _bookmark126]Technical Bid Form
[bookmark: _bookmark127]Form-I
[To be signed & stamped by the Bidder and reproduced on the letter head. To be uploaded with Technical Bid]
To,

Convener, Procurement Committee, Mir Chakar khan Rind University of Technology Dera Ghazi Khan
Having examined the bidding documents the receipt of which is hereby duly acknowledged, we, the undersigned, offer to supply, install and commission the following items in conformity with the below mentioned required specification against each item.
Procurement of Stationery and Photocopiers, Office Equipment’s

[bookmark: _bookmark128]Lot # 1: Stationery

	
Sr. No. 
	
Item Name with Specifications
	Quantity along with Unit
	
Country of Origin
	Quoted Brand with Country of
Manufacturer, Make & Model

	01
	Rim legal size, 70 gram
	
	
	
	

	02
	Ball point (blue color) premium quality
	
	
	
	

	03
	Ball point (black color) premium quality
	
	
	
	

	04
	Ball point (red color) premium quality
	
	
	
	

	05
	Box file, premium Quality
	
	
	
	

	06
	File cover, premium Quality
	
	
	
	

	07
	Register, 5 number, premium Quality
	
	
	
	

	08
	Staff attendance register 2 No, premium quality
	
	
	
	

	09
	Log book Vehicles premium quality
	
	
	
	

	10
	Stapler 24/6, premium quality
	
	
	
	

	11
	Lead pencil, premium quality
	
	
	
	

	12
	Permanent marker, premium quality
	
	
	
	

	13
	Diary register, 4 No, premium quality
	
	
	
	

	14
	Dispatch register, 4 No, premium quality
	
	
	
	

	15
	Sticky notes (2*3), premium quality
	
	
	
	

	16
	Rim A4 70 gram, premium quality 
	
	
	
	

	17
	Rim A4 80 gram, premium quality
	
	
	
	


Stamp & Signature of Bidder 	
[bookmark: _bookmark129]Lot # 2: 
i. Laptop
ii. Printers 
	
Sr. No. 
	
Item Name with Specifications
	Quantity along with Unit
	
Country of Origin
	Quoted Brand with Country of
Manufacturer, Make & Model

	(1)
	(2)
	(3)
	(6)
	(7)

	01
	Laptop
	Core i7 13th Generation i7 13650HX up to 4.90 GHz, 20 Threads 14 Cores, 16GB DDR5-4800 SO-DIMM, 512GB SSD, 8GB Nvidia RTX 4060 GDDR6, 15.6 Inch FHD (1920×1080) 165Hz, 3ms, sRGB-100%, Comfort ViewPlus, NVIDIA G-SYNC+DDS Display, 3 USB 3.2 Gen 1 ports, Windows 11, Integrated widescreen HD (720p) Webcam with Single Array Digital Microphone

or 

Equivalent Specs to meet the user requirement
	
	
	

	02
	Printer 
	Printer Print Speed: Up to 40 ppm (A4), up to 42 ppm (letter).
First Page Out (Ready): As fast as 6.3 sec (A4), 6.1 sec (letter).
Resolution: 1200 x 1200 dpi (Fine Lines).
Duplex Printing: Automatic (two-sided) printing standard.
Monthly Duty Cycle: Up to 80,000 pages (Recommended: 750 – 4,000).
Paper Handling: 100-sheet multipurpose Tray 1, 250-sheet input Tray 2.
Connectivity: Wi-Fi (dual-band), Gigabit Ethernet, Hi-Speed USB 2.0.
Memory: 256 MB.
Processor Speed: 1200 MHz.
Security: Pro Security, PIN/pull printing, Security Manager.
Compatible Toner:  Black (3,050 pages) or 151X High Yield (9,700 pages).
 or 
equivalent specs to meet the user requirement
	
	
	


Stamp & Signature of Bidder 	
[bookmark: _bookmark130]Lot # 3: Photocopiers Machine 
	
Sr. No. 
	
Item Name with Specifications
	Quantity along with Unit
	
Country of Origin
	Quoted Brand with Country of Manufacturer,
Make & Model

	(1)
	(2)
	(3)
	(6)
	(7)

	01
	
	Machine Type: A3 Monochrome Laser Multifunctional Copier
Core Function: Print, Copy & Scan
Copy/Print Speed: Up to 35 ppm (A4),Up to 17 ppm (A3)
Control Panel: 7 inch TFT LCD WSVGA Colour Touch panel
Memory: 2.0 GB RAM
SSD: 256 GB
Interface Connection: Standard: LAN, Wi-Fi & USB 2.0
Paper Supply Capacity: 1,200 sheets (A4)
Paper Output Capacity: 250 sheets (A4)
Copy/ Print Resolution: 600 × 600 (dpi)
Multiple Copies: Up to 9,999 copies
Magnification: 25% to 400% (1% Increments)
Scan Type: Colour Scanner
Document Feeder Paper Capacity: up to 100 Sheets (80 gsm)
Scan Speed: 70/70 ipm (300 x 300)
Scan Resolution: 600 x 600 (dpi), Push & Pull 
Direct Print: PDF, EPS, TIFF/JPEG, XPS
Printing From Mobile and Cloud Application, AirPrint, Mopria, uniFLOW Online and Universal Print
Operating System: UFRII: Windows® 8.1 / 10 / 11 / Server2012 / Server2019 / Server2022(10.11 or later)
Pull Scan Specifications: Colour Network ScanGear2. For both TWAIN and WIA
File Format: TIFF, JPEG, PDF (Compact), XPS (Compact), PDF/XPS (PowerPoint, Word)
User Authentication: Username and Password Login, Mobile Login), Department ID Authentication 
Document Security: Secure Print, Forced Hold Printing, uniFLOW Secure Print

or 

Equivalent Specs to meet the user requirement
	
	
	


Stamp & Signature of Bidder 	


8.9. [bookmark: _bookmark131][bookmark: _bookmark135]Contract Form
[To be signed & stamped by the Bidder and reproduced on the letter head. To be provided with contract documents]

THIS AGREEMENT made the     day of 	 20   between [name of Procuring Agency] (hereinafter called “the Procuring Agency”) of the one part and [name of Supplier] of (hereinafter called “the Supplier”) of the other part:
WHEREAS the Procuring Agency invited bids for certain goods and ancillary services, viz., Package No. MCUT/ 2025-26/07, Procurement of Stationery and Photocopiers, Office Equipment’s, and has accepted a bid by the Supplier for the supply of those goods and services in the sum of [contract price in words and figures] (hereinafter called “the Contract Price”).

NOW THIS AGREEMENT WITNESSES AS FOLLOWS:
1. In this Agreement words and expressions shall have the same meanings as are respectively assigned to them in the Conditions of Contract referred to.
2. The following documents shall be deemed to form and be read and construed as part of this Agreement, viz.:
(a) The Form of Bid and the Price Schedule submitted by the Bidder;
(b) Schedule of Requirements;
(c) The Technical Specifications;
(d) The General Conditions of Contract;
(e) The Special Conditions of Contract; and
(f) The Procuring Agency’s Notification of Award/ Letter of Intent.
(g) Contract agreement
(h) Complete Bidding Document
3. In consideration of the payments to be made by the Procuring Agency to the Supplier as hereinafter mentioned, the Supplier hereby covenants with the Procuring Agency to provide the goods and services and to remedy defects therein in conformity in all respects with the provisions of the Contract
4. The Procuring Agency hereby covenants to pay the Supplier in consideration of the provision of the goods and services; the Contract Price or such other sum as may become payable under the provisions of the contract at the times and in the manner prescribed by the contract.
5. All disputes or differences between the parties in connections with or arising out of this agreement shall be settled through arbitration in accordance with the provisions of Punjab Procurement Rules 2014.The arbitration should be made through mutually agreed single arbitrator under Arbitration Act 1940.

IN WITNESS whereof the parties hereto have caused this Agreement to be executed in accordance with their respective laws the day and year mentioned above.

	Procuring Agency

Signature: 	 Name: 	  CNIC #: 		
Designation: 	 Date: 	
	Supplier / Contractor

Signature: 	 Name: 	  CNIC #: 		
Designation: 	 Date: 	

	Witness 1

Signature: 	 Name: 	  CNIC #: 		
Date: 	
	Witness 2

Signature: 	 Name: 	  CNIC #: 		
Date: 	



8.10. [bookmark: _bookmark136]Financial Bid Form/Price Schedule
[To be signed & stamped by the Bidder and reproduced on the letter head. To be uploaded with the Bid, in case of Single Stage One Envelope Procedure and with the Technical Bid, in case of Single Stage Two Envelope Procedure]
To,
Convener, Procurement Committee, Mir Chakar khan Rind University of Technology Dera Ghazi Khan.
Having examined the bidding documents the receipt of which is hereby duly acknowledged, we, the undersigned, offer to supply, install and commission the following items in conformity with the below mentioned prices at 	.

[bookmark: _bookmark137]Procurement of Stationery and Photocopiers, Office Equipment’s 
Lot # 1: Stationery 
	
Sr. No. 
	
Item Name with Specifications
	Country of Origin, Brand Name, Make & Model
	Quantity along with Unit
	Pak Rupees

	
	
	
	
	Unit Price
without GST
	
GST per Unit
	
Unit Price with GST
	Total Price Inclusive all Taxes (In Words & Figures)

	1
	2
	3
	4
	5
	6
	7
	8

	01
	Rim legal size, 70 gram
	
	
	
	
	
	
	

	02
	Ball point (blue color) premium quality
	
	
	
	
	
	
	

	03
	Ball point (black color) premium quality
	
	
	
	
	
	
	

	04
	Ball point (red color) premium quality
	
	
	
	
	
	
	

	05
	Box file, premium Quality
	
	
	
	
	
	
	

	06
	File cover, premium Quality
	
	
	
	
	
	
	

	07
	Register, 5 number, premium Quality
	
	
	
	
	
	
	

	08
	Staff attendance register 2 No, premium quality
	
	
	
	
	
	
	

	09
	Log book Vehicles premium quality
	
	
	
	
	
	
	

	10
	Stapler 24/6, premium quality
	
	
	
	
	
	
	

	11
	Lead pencil, premium quality
	
	
	
	
	
	
	

	12
	Permanent marker, premium quality
	
	
	
	
	
	
	

	13
	Diary register, 4 No, premium quality
	
	
	
	
	
	
	

	14
	Dispatch register, 4 No, premium quality
	
	
	
	
	
	
	

	15
	Sticky notes (2*3), premium quality
	
	
	
	
	
	
	

	16
	Rim A4 70 gram, premium quality 
	
	
	
	
	
	
	

	17
	Rim A4 80 gram, premium quality
	
	
	
	
	
	
	



Amount of Grand total in Words: (	)


[bookmark: _bookmark138]Lot # 2: 
i. Laptop
ii. Printers 
	
Sr #
	
Item Name with Specifications
	Country of Origin, Brand Name, Make & Model
	Quantity along with Unit
	Pak Rupees

	
	
	
	
	Unit Price without
GST
	GST per Unit
	Unit Price with GST
	Total Price Inclusive all Taxes (In Words & Figures)

	1
	2
	3
	4
	5
	6
	7
	8

	
	Laptop 
	Core i7 13th Generation i7 13650HX up to 4.90 GHz, 20 Threads 14 Cores, 16GB DDR5-4800 SO-DIMM, 512GB SSD, 8GB Nvidia RTX 4060 GDDR6, 15.6 Inch FHD (1920×1080) 165Hz, 3ms, sRGB-100%, Comfort ViewPlus, NVIDIA G-SYNC+DDS Display, 3 USB 3.2 Gen 1 ports, Windows 11, Integrated widescreen HD (720p) Webcam with Single Array Digital Microphone.

or 

Equivalent Specs to meet the user requirement
	
	
	
	
	
	

	
	Printers 
	Printer Print Speed: Up to 40 ppm (A4), up to 42 ppm (letter).
First Page Out (Ready): As fast as 6.3 sec (A4), 6.1 sec (letter).
Resolution: 1200 x 1200 dpi (Fine Lines).
Duplex Printing: Automatic (two-sided) printing standard.
Monthly Duty Cycle: Up to 80,000 pages (Recommended: 750 – 4,000).
Paper Handling: 100-sheet multipurpose Tray 1, 250-sheet input Tray 2.
Connectivity: Wi-Fi (dual-band), Gigabit Ethernet, Hi-Speed USB 2.0.
Memory: 256 MB.
Processor Speed: 1200 MHz.
Security: Pro Security, PIN/pull printing, Security Manager.
Compatible Toner: Black (3,050 pages) or 151X High Yield (9,700 pages).
 or 
equivalent specs to meet the user requirement
	
	
	
	
	
	

	Grand Total
	


Amount of Grand total in Words: (	)











[bookmark: _bookmark139]Lot # 3: Photocopiers Machines 
	
Sr. No. 
	
Item Name with Specifications
	Country of Origin, Brand Name, Make & Model
	Quantity along with Unit
	Pak Rupees

	
	
	
	
	Unit Price without GST
	GST per Unit
	Unit Price with GST
	Total Price Inclusive all Taxes (In Words & Figures)

	1
	2
	3
	4
	5
	6
	7
	8

	
	Photocopier Machines 
	Machine Type: A3 Monochrome Laser Multifunctional Copier
Core Function: Print, Copy & Scan
Copy/Print Speed: Up to 35 ppm (A4),Up to 17 ppm (A3)
Control Panel: 7 inch TFT LCD WSVGA Colour Touch panel
Memory: 2.0 GB RAM
SSD: 256 GB
Interface Connection: Standard: LAN, Wi-Fi & USB 2.0
Paper Supply Capacity: 1,200 sheets (A4)
Paper Output Capacity: 250 sheets (A4)
Copy/ Print Resolution: 600 × 600 (dpi)
Multiple Copies: Up to 9,999 copies
Magnification: 25% to 400% (1% Increments)
Scan Type: Colour Scanner
Document Feeder Paper Capacity: up to 100 Sheets (80 gsm)
Scan Speed: 70/70 ipm (300 x 300)
Scan Resolution: 600 x 600 (dpi), Push & Pull 
Direct Print: PDF, EPS, TIFF/JPEG, XPS
Printing From Mobile and Cloud Application, AirPrint, Mopria, uniFLOW Online and Universal Print
Operating System: UFRII: Windows® 8.1 / 10 / 11 / Server2012 / Server2019 / Server2022(10.11 or later)
Pull Scan Specifications: Colour Network ScanGear2. For both TWAIN and WIA
File Format: TIFF, JPEG, PDF (Compact), XPS (Compact), PDF/XPS (PowerPoint, Word)
User Authentication: Username and Password Login, Mobile Login), Department ID Authentication 
Document Security: Secure Print, Forced Hold Printing, uniFLOW Secure Print

or 

Equivalent Specs to meet the user requirement
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Grand Total
	


Amount of Grand total in Words: (	)

We understand that the Procuring Agency intends to award the contract to the lowest evaluated bidder. We will not claim any additional cost in respect of aforesaid equipment due to any price variations till the expiry of warranty period. We undertake, to complete the work / supply within the given time period in case we are declared lowest evaluated bidder.
Note: All applicable taxes at the time of payment will be deducted. Change in the rate of tax announced by the Govt. from time to time will be applicable for the purpose of deduction of tax.
Note:
In case of difference between unit price and total price, unit price shall prevail and total price shall be “final”. (Please refer ITB clause 2.5.6).
In case of difference between amount in “words” and amount in “figures”, amount in “words” shall be considered final.

Stamp & Signature of Bidder 		 Name: 	  Designation: 	
Date: 	

8.11. [bookmark: _bookmark140]Bid Security Form
[To be signed & stamped by the Bidder and reproduced on the letter head. To be uploaded with Technical Bid.
Required if the bid security is in shape of bank guarantee]

Whereas [name of the Bidder] (hereinafter called “the Bidder”) has submitted its Bid dated [date of submission of Bid] for the supply of [name and/or description of the goods] (hereinafter called “the Bid”).
KNOW ALL PEOPLE by these presents that WE [name of bank] of [name of country], having our registered office at [address of bank] (hereinafter called “the Bank”), are bound unto [name of Procuring Agency] (hereinafter called “the Procuring Agency”) in the sum of for which payment well and truly to be made to the said Procuring Agency, the Bank binds itself, its successors, and assigns by these presents. Sealed with the Common Seal of the said Bank this    day of 	20  .

THE CONDITIONS of this obligation are:

1. If the Bidder withdraws its Bid during the period of Bid validity specified by the Bidder on the Bid Form; or

2. If the Bidder, having been notified of the acceptance of its Bid by the Procuring Agency during the period of Bid validity:

(a) Fails or refuses to execute the Contract Form, if required; or
(b) Fails or refuses to furnish the Performance Guarantee, in accordance with the Instructions to Bidders;
we undertake to pay to the Procuring Agency up to the above amount upon receipt of its first written demand, without the Procuring Agency having to substantiate its demand, provided that in its demand the Procuring Agency will note that the amount claimed by it is due to it, owing to the occurrence of one or both of the two conditions, specifying the occurred condition or conditions.

This guarantee will remain in force up to and including thirty (30) days after the period of Bid validity, and any demand in respect thereof should reach the Bank not later than the above date.

[Signature of the Bank]
[The Procuring Agency may alter or modify the details of this form in accordance with PPR-14 keeping in view its requirements, nature of procurement i.e. Bulk/Framework, item wise/package wise and form of contract to be adopted (i.e. DDP, CIF, C&F, FOR, FOP etc. if applicable) However, for a standard procurement/contract contents of a generalized this Form may be as provided above.
[bookmark: _bookmark141]
[bookmark: _bookmark142]Section IX- Check List/ Table of Contents
[To be uploaded after being signed and stamped on Bidder’s letter head pad]
The provision of this checklist is essential prerequisite along with submission of tenders
	Sr. #
	Detail of documents with Bid
	Annex#

	1
	Letter for Submission of Tender Documents on Letter head
	A

	2
	Original Bid Submission (Form 8.1) on letter head of the firm duly signed and stamped.
	A

	3
	Technical Bid Form (as per form 8.8 of Bidding documents) on letter head of the firm duly signed and stamped. (Form-I)
	A

	4
	Bidder Commentary Form 8.8 (Form-II) on letter head of the firm duly signed and stamped.
	A

	5
	Technical Brochures/ catalogues of goods quoted, mentioning its specifications, manufacture’s Brand and
model etc.
	A

	6
	Complete bidding Documents unfilled duly signed and stamped.
	B

	7
	NTN registration certificate of firm. verifiable copy
	C

	8
	General Sales Tax registration certificate of firm. verifiable copy
	C

	9
	Active Tax Payer Status FBR
	C

	10
	Professional Tax certificate 2025 or latest. Attested copy
	C

	11
	Signed and stamped Turnover statement along with audit report/ return for last 03 years (2023, 2024 & 2025)
	D

	12
	Certificate of legally and financially autonomous & operation of non-dependency to Government under commercial law (for Government-owned enterprises).
	D

	13
	An affidavit (form 8.6) on legal stamp paper worth Rs. 300 to the effect as per BDS 13(i)
	D

	14
	Authorization Letter for goods requiring authorization (form 8.3) for foreign items
	E

	15
	Registration of bidder/ firm with Relevant body (e.g., SECP/ CCI/ etc.)
	E

	16
	Certificate for provision of Spare parts for 05 years on letter head
	E

	17
	Statement of supply orders bearing order No. & date, supply title, amount of supply, year wise for 2023, 2024 & 2025 along with Supply order or purchase order or completion certificates with public sector
	F

	18
	Statement of supply orders bearing order No. & date, supply title, amount of supply, year wise for 2022, 2023 & 2024 along with Supply order or purchase order or completion certificates with private sector
	F

	19
	Tax Returns for Financial Year 2022, 2023 & 2024.
	F

	20
	Bank statement / credit limit June 2025
	F

	21
	Bidders profile Form (as per form 8.4 of Bidding documents) on letter head of the firm, duly signed and stamped.
	G

	22
	General Information Form (as per form 8.5 of Bidding documents) on letter head of the firm duly signed and stamped.
	G

	23
	Latest Payroll of employees on letter head of the firm duly signed and stamped. (If applicable)
	G

	24
	List of Employees Names along with designation, qualification (If applicable)
	G

	25
	Employees related final degree/ diploma/ transcripts. (If applicable)
	G

	26
	Letter of Satisfaction after sale service by the client who has purchased of minimum 05 million (max. five required)
	H

	27
	Certificate regarding Set up for Provision of After Sale Service duly signed and stamped
	H

	28
	Documentary evidence of offices and repair facilities along with equipment list as per criteria. (If applicable)
	H


[bookmark: _GoBack]Note: Bidder is required to submit Original Bid Security Instrument for complete package or Lot wise in case of Partial Tender for each lot) Original affidavit (form 8.6) on legal stamp paper worth Rs. 300 to the effect as per BDS 13 to be uploaded on E-PADS as well  in hard form  i.e in an envelope clearly marked with the Bidding Document Number, Lot Number and Title in the office of Project Director PMU, Mir Chakar khan Rind University of Technology Dera Ghazi Khan, before Bid submission deadline, failing which bid shall be rejected.
	Sr. #
	Detail of documents with Financial Bid

	1
	Letter for Submission of Tender Documents on Letter head

	2
	Original Bid Submission Form 8.1) on letter head of the firm duly signed and stamped.

	3
	Financial Bid Form/ Price Schedule (as per form 8.10 of Bidding documents) on letter head of the firm duly signed and stamped.


Certified that all the above required documents are uploaded in sequence.

	Sr. #
	Detail of documents required at the time of contract signing

	1
	Letter of Acceptance

	2
	Performance Guarantee of amount of Rs. 10% of contract value (Demand Draft or Pay Order or Call Deposit Receipt (CDR) or Bank Guarantee)

	3
	Contract form 8.9 on non-judicial e-stamped paper of value @ 0.25% of contract value or min Rs. 1200

	4
	Integrity Pact Form 8.12 (in case contract value is above Rs. 10.000M)


Certified that all the above required documents will be provided at the time of signing of contract. Stamp & Signature of Bidder 	
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